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Employee qualifications
Employees are 
expected to have the 
appropriate
qualifications and 
experience for the 
assigned tasks, unless
they are under 
controlled and 
competent 
supervision.

Details of qualifications and/or experience of specific corporate post holders for example Board 
members, health and safety advisor etc. Other key roles should be named or identified and details 
of relevant qualifications and experience provided.
For contractors: details of number/percentage of people engaged in the project who have 
passed a construction health and safety assessment, for example the CITB Construction Skills 
touch screen test or similar schemes, such as the CCNSG equivalent. For site managers, details 
of any specific training such as the Construction Skills CITB 'Site Management Safety Training 
Scheme‘ certificate or equivalent.
For professionals, details of qualifications and/or professional institution membership.
For site workers, details of any relevant qualifications or training such as S/NVQ certificates.
Evidence of a company-based training programme suitable for the work to be carried out.
For design organisations - details of number/percentage of people engaged in the project who 
have passed a construction health and safety assessment, for example the CITB Construction 
Skills touch screen test or affiliated schemes, or the CCNSG equivalent.
Details of any relevant qualifications and/or professional institution membership and any other 
specific qualifications such as ICE construction health and safety register, NEBOSH Construction 
Certificate, APS Design Register.
For CDM co-ordinators - details of number/percentage of people engaged in the project who 
have passed a construction health and safety assessment, for example the CITB Construction 
Skills touch screen test or affiliated schemes, or the CCNSG equivalent.
Evidence of health and safety knowledge such as NEBOSH Construction Certificate.
Details of professional institution membership and any other specific qualifications such as 
member of the CDM coordinators' register administered by the APS or ICS (formerly the IPS), or 
the ICE construction health and safety register etc.
Evidence of a clear commitment to training and the Continuing Professional Development of staff.
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Experience
You should give details of 
relevant experience in the 
field of
work for which you are 
applying.

A simple record of recent projects/contracts should be kept, with the phone 
numbers/addresses of contacts who can verify that work was carried out with due regard to 
health and safety.
This should be sufficient to demonstrate your ability to deal with the key health and safety 
issues arising from the work you are applying for. Where there are significant shortfalls in your 
previous experience, or there are risks associated with the project which you have not 
managed before, an explanation of how these shortcomings will be overcome.

Competence Advice – Corporate and Construction Related
Your organisation, and 
your employees, must 
have readyaccess to 
competent health and 
safety advice, preferably 
from within your own 
organisation.
The advisor must be able 
to provide general health 
and safetyadvice, and also 
(from the same source or 
elsewhere) advice
relating to construction 
health and safety issues.

Name and competency details of the source of advice, for example a
safety group, trade federation, or consultant who provides health and
safety information and advice.
An example from the last 12 months of advice given and action taken.
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